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Hacrosmue IlpaBuna ompenensitoT BHYTpeHHMHM TpyaoBoi pacnopsgok B OOO «llentp
COBpPEMEHHOTO 00Opa3zoBaHus» (mamee mo Tekcty —OOIIECTBO), MOPSAIOK MpueMa Ha padboTy H
YBOJIbHEHUS! PAOOTHHMKOB, OCHOBHBIE OOS3aHHOCTM pAOOTHUKOB M aJMHHUCTPALUH, PEXUM
paboyero BpeMEHM, a TaKKe€ Mephbl MOOLIPEHHs] M OTBETCTBEHHOCTh 3a HapyIIEHHE TPYIOBOM
JTUCLUTUIAHBL.

Hacrosmue IlpaBuma paspaboTanbl B COOTBETCTBHH C [ pakmaHCKuM Koaekcom PO,
TpynoBem kogexcom P®, ycraBom ObmiecTsa.

1. Ilpuem Ha paboty
1.1. Tlpuem HaA pabory B OOIIECTBO MPOWM3BOAMTCS HAa OCHOBAHWU 3aKIFOYEHHOTO TPYIOBOTO

JOTOBOpA.
1.2. Tlpu mnpueme Ha pabory B OOmECTBO aaMUHHCTpanus o0s3aHa MOTPeOOBATh OT
MOCTYIAIOLIETO:

- IPEIBSIBIICHUS ITACTIOPTA, YAOCTOBEPSIIOIIETO JINYHOCTD;

- IPEIOCTABICHUS TPYJOBON KHIKKH, O()OPMIIEHHOW B YCTAHOBJICHHOM MOPSIKE;

- CTPaxOBOTO CBUJIETEIHCTBA TOCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHUS;

- JOKYMCHTOB BOMHCKOI'O y4ucTa- IAJIid BOGHHOO6$I3&HHBIX " JIiI, TOAJIC)KAIUX MPU3BIBY Ha
BOMHCKYIO CITYXOY;

- AUIlIOMa HWJIKW HWHOIO0 JOKYMCHTAa O MOJYUYCHHOM 06p3.30BaHI/II/I WM JOOKYMCHTA,
MOJITBEPKIAIOIIECTO CIEIMATBHOCTD WITH KBATH(PHUKAIIHIO.

[Ipuem Ha paboTy 6€3 ykazaHHBIX TOKYMEHTOB HE TIPOU3BOIUTCS.

[Ipuem Ha pabGoTy odopmisieTcs MPUKa30M aAMHHHCTPAIMM, W3IaHHOTO HAa OCHOBAHUU
3aKJIIOYEHHOTO JIOTOBOPA, KOTOPBIA OOBABIAETCS PaOOTHHUKY IO/ PACIMCKY B TPEXJIHEBHBIA CPOK
CO JHS OJIMCAaHUs TPYJOBOTO JOTOBOPA.

[Ipy mnpueme H©Ha paboTy paOOTHUKY MOXKET OBITH YCTAHOBJIEHO HCITBITAHUE
MPOAOIDKUTENIHLHOCTBIO HE Ooiee 3 Mecs1eB.

1.3. Ilpu moctyruieHun pabOTHUKA HA PabOTy WIIM MEPEBOJE €ro B YCTAHOBICHHOM IOpPSAIKE Ha
IpYTyIo paboTy AJIMUHHCTpaus 00s3aHa:

O3HAKOMUTH PaOOTHHKA C MOPYYCHHOH pabOTOM, YCIOBHIMU U OIUIATOM TpyJa, pa3bsCHUTD
pabOTHHKY €ro MpaBa M 00s3aHHOCTH,

03HAaKOMMTb C IIPaBUJIaMU BHYTPEHHETO TPYIOBOI'O pAaCIOPsIKa;

MIPOBECTH HHCTPYKTAX IO TEXHHKE OE30MacCHOCTH, IPOU3BOJICTBEHHOM CaHUTApHH,
MIPOTHBOIMOXKAPHOW OXpaHEe M JPYTMM IpaBHJIaM OXpaHbl TPYAa, Pa3bsICHUTH OOS3aHHOCTH MO
COXPAHEHHUIO CBEACHUI, COCTABIISIIOIINX KOMMEPUYECKYIO WM CIIy:)KEOHYIO TaliHy, OTBETCTBEHHOCTh
3a ee pasrialleHue.

1.4. Ilpekpamienue TpyAOBOTO  JOTOBOpa  MPOU3BOAUTCA  TOJBKO IO  OCHOBAHUSM,
MPEyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATENBCTBOM PO.

PaGoTHHK wWMeeT mNpaBO pacTOPTHYTh TPYAOBOM JOTOBOp, MpeaynpeauB o0 3ToM
aJIMUHUCTpAIlMI0O B TNHUCHbMEHHOM ¢opme 3a 2 Hemenu. Ilo ucTeyeHMM yKa3aHHOTO CpOKa
MpenynpexaeHus o0 YBOJbHEHHH paOOTHUK BIpPaBE MPEKpaTUTh paboTy, a aJMHUHUCTpALMS
o0s3aHa BBIATH €My TPYAOBYIO KHIDKKY C BHECEHHOW B Hee 3alHCbi0 00 YBOJBHEHHUH, JAPYIHe
JIOKYMEHTBI, CBSI3aHHbIE C pabO0TO, MO MUCEMEHHOMY 3asBJICHHIO paOOTHUKA U MPOU3BECTH C HUM
OKOHYaTeNbHbIM pacuer. IIpekpamieHue TpynoBoro porosopa oQopmisieTcs MNPUKAa30oM IO
OO6miecTBy.

[To cornameHuio MexIy paOOTHUKOM U aIMHUHHUCTPALMEH TPYAOBOW JOTOBOpP MOXKET OBITH
PacTOPTHYT U JI0 UCTEUYEHUS CPOKa MPEAYNPEkKACHHS 00 YBOJIbHEHUU.

3anucu B TPYNOBYHO KHW)KKY O IPHUYMHAX IPEKpAlEHUs TPYJOBOrO JOTOBOpa IOJIKHBI
MIPOU3BOJIUTHCS B TOUHOM COOTBETCTBHH C QopmynaupoBkamu TpynoBoro koaekca P umu mHoro



(benepambHOro 3aKOHA M CO CCBUIKOM Ha COOTBETCTBYIOIIME CTAaThlO, MyHKT TpymoBoro kojekca PO
WU THOTO (heZIepalTbHOTO 3aKOHa.
JIHEM YBOJIbHEHUS CUMTACTCS MMOCIEAHNHN IeHb paOOTHI.

2. OcHOBHBIE 0053aHHOCTH PaOOTHUKOB

2.1.  PabotHuku OO1IECTBA TOJKHBI:

TO0OpPOCOBECTHO  BBITIOJNHATH CBOM TPYAOBBIE OO0S3aHHOCTH, COOJIOIATh TPYAOBYIO
TUCIHUIUIMHY, CBOEBPEMEHHO W TOYHO WCIONHITh PACHOPSOIKCHHUS  aJIMUHHUCTPAIMH U
HEIMOCPEACTBEHHOIO PYKOBOJUTENS, UCIIOJIb30BaTh BCe pabouee Bpems Uil MPOU3BOAUTEIHLHOTO
TpyIa, BO3ICPKUBATHCS OT JCUCTBUN, MEIIAIONIUX IPYTMM PaOOTHUKAM BBHITIOJTHATH MX TPYAOBBIC
0053aHHOCTH;

KaueCTBEHHO U B CPOK BBHITIONHSATH 33JaHUsI U TOPYUCHUS;

cobOmoiate TpeOOBaHUSI O OXpaHE TpyAa, TEXHUKE OE30MacHOCTH, MPOU3BOACTBEHHOMN
CaHWTApUU, TUTHECHE TPYAA U IPOTUBOIIOKAPHON OXpaHe;

coJiepkaTh CBOe pabouee MECTO B MOPSAKE, YUCTOTE U UCIIPABHOM COCTOSIHUU, COOJIIO/IATh
YCTaHOBJICHHBIN TIOPSIOK XPAHEHUS MaTEPUATbHBIX IICHHOCTEH U JOKYMEHTOB;

OEepeKHO OTHOCUTHCS K UMYIIIECTBY pabOTOMATENs U APYTHX PAOOTHUKOB;

HE pasriamarh OXpaHSAeMYyI0 3aKOHOM TaiHy (TOCYHapCTBEHHYIO, KOMMEPUYECKYIO,
CIIy’)keOHYI0 U HHYIO), CTaBIIYyI0 HW3BECTHOH pAaOOTHUKY B CBSI3U C MCIIOJIHEHHEM MM TPYIOBBIX
00sI3aHHOCTEH.

3(G(}EeKTUBHO HCHOJB30BaTh IMEPCOHANbHBIE KOMIIBIOTEPHI, OPITEXHUKY U JIpyroe
o0opynoBaHue, HSKOHOMHO U paIlMOHAIBHO pPACXOJ0BaTh MaTepuaibl H JHEPrHi0, Ipyrue
MaTepUaIbHbIE PECYPCHI.

2.2.  Kpyr o0s3aHHOCTEH, KOTOpble BBIIOJH’IET pPAaOOTHUK IO CBOEH CIENUAIBHOCTH,
KBaJIM(DUKAINH, JOTHKHOCTH, OIIPEENISIETCS TPYAOBBIM 10TOBOPOM, TOJKHOCTHON HHCTPYKITHEH.

3. OcHOBHBIE 00S13aHHOCTH aJIMUHUCTPAITIHI

3.1. AamunucTtpanus obs3aHa:

COOIOAATh TPYAOBOE 3aKOHOIATEIHCTBO;

MPEAOCTaBUTh PpAOOTHUKY pabOoTy, 00YCIOBICHHYIO TPYAOBBIM JOTOBOPOM;

- obecrieynTh 0OE30MIAaCHOCTh TPYAa M YCIOBHS, OTBEYarollue TpPeOOBaHHUSAM OXpaHbl U
THTUCHBI TPYAA;

obecrieynTh PaOOTHUKA TEXHMYECKOW JOKyMEHTallMed M  WHBIMH  CpEACTBaMH,
HEOOXOMMBIMU JIJISI HCTIOTHEHHSI UM TPYAOBBIX 0053aHHOCTEHH;

BBIIJIAYMBATh B TIOJTHOM pa3Mepe MPUUYUTAIONIYI0CS paOOTHUKY 3apa0OTHYIO IJIaTy B CPOKH,
YCTaHOBJICHHBIE ~TPYIOBBIM  3aKOHOJATEIbCTBOM, KOJUIGKTUBHBIM JIOTOBOPOM, IPaBHJIAMH
BHYTPEHHETO TPYIOBOIO pacIOpsIKa, TPYAOBBEIMU JOIOBOPAMU,

CIocOoOCTBOBAaTh ~ pa0OTHMKaM B TOBBINIGHWHM  WMH  CBOEH  KBajgu(UKaIu,
COBCPUICHCTBOBAHUU Hpoq)eCCHOHaHBHbIX HAaBBbIKOB.

3.2. AaMuHUCTpaIsi CTPEMHUTCS K CO3JIaHHUIO BBICOKOMPO(GECCHOHATBHOTO PabOTOCTIOCOOHOTO
KOJJICKTHBA, PAa3BUTUIO KOPIMOPATHBHBIX OTHOWEHWH BHyTpu OOmecTBa, MOBBIIICHUIO
3aWHTEPECOBAHHOCTH CpeI paOOTHUKOB B Pa3BUTHU U YKPEIICHHH AesTenbHocTr O0mecTsa.

4. Pabouee BpeMs U BpeMs OT/AbIXa

4.1. B coOTBEeTCTBMH ¢ JCUCTBYIOIIMM 3aKOHOJATEeILCTBOM B OOIIECTBE YCTaHABIWBACTCS
NATUIHEBHAS palouasi HeNeNns ¢ JBYMS BBIXOJHBIMU JHSMH - Cy00OTa W BOCKPECCHBE.
[TponomkuTenbHOCTh paboyero BpeMeHu coctanisieT 40 4acoB B MEACIIO.
I'padux paboThl, ompenensomuil Havajlo €XEeAHEBHOW paboThl, BpeMs O00EICHHOTO
nepepeiBa U OKOHYaHHE pabodero NHsA, ycTaHaBIMBaeTcs Mg paboTHUKOB OOIiecTBa ¢ y4yeToM



MIPOU3BOJICTBEHHOM AESATEIBHOCTH, YTBEPKIAETCS aIMUHUCTPALIUECH.

[IponomxurensHOCTh pabodero IHS, HEMOCPEICTBEHHO IMPEALIECTBYIOIUX Hepabodemy
Mpa3IHUYHOMY JHIO, YMEHBIIAETCS HA OJIUH Yac.

4.2. Pabora B OOmecTBe HE MPOM3BOJIUTCS B MPa3THUYHBIC JHH, YCTAaHOBJIEHHBIEC TPYIOBBIM
3aKOHO/IaTE€ILCTBOM.

[Ipn coBmageHWH BBIXOAHOTO M MPA3JHUYHOIO JHEH IIEPEHOC BBIXOJHOTO JHS
OCYUIECTBJISIETCSI B COOTBETCTBUU C TPYJOBBIM 3aKOHOJATEIHCTBOM.

[IpuBneueHne TOMKHOCTHBIX JIHII K pabOTe B BBIXOJIHbIE U MIPAa3AHUYHBIEC THU MPOU3BOAUTCS
B coorBercTBUM ¢ TK P® Ha OCHOBaHMU NHCBMEHHOIO pacloOpsLKEHHUS AJMHMHUCTpALUU C
MUCBMEHHOr0 corjacus paOoTHHKA. B mpuka3ze yka3bpIBalOTCs OOCTOSITENBCTBA, BBI3BABIIHE
HEoOX0MUMOCTh pabOThl B BHIXOAHOW WJIM TpPa3AHUYHBIA J€Hb, W BHJ KOMIICHCAIIUH
(omosHUTENbHAs OIlIaTa UM TPeJoCTaBICHUE IPYTUX JHEH OTAbIXA).

OuyepeHOCTh MPENOCTaBICHUSI OTIIYCKOB YCTaHABIMBAETCA AJMUHUCTpALUEd C Y4ETOM
MIPOU3BOJICTBEHHON HEOOXOIMMOCTH U TIOKEIaHUNH PaOOTHHUKOB.

[TpoOoMmKUTENEHOCTD €KETOJHOTO OIIAYMBAEMOr0 OTITYCKa JJIs BCeX paOOTHHUKOB COTJIIACHO
JEUCTBYIOIIEMY 3aKOHOJATENIbCTBY YCTAHABIMBAECTCS HE MeHee 28 KalleHAapHbIXx 1Heu. Ilo
COTJIACOBAHUIO C aIMUHUCTpanuell pabOTHUKY MOXKET OBITh MPEIOCTABJICH OTOTHUTEIbHBINA
OTIyCK 0€3 CoXpaHeHUs 3apabO0THOM IIJIATHI.

5. Ioompenus

5.1. 3a oOpa31oBoe BBITIOTHEHUE TPYIAOBBIX OOS3aHHOCTEH, YIIYUIICHHE KadyeCTBa OKAa3bIBA€MBIX
yCIyT, TPOJODKUTENbHYI0O M Oe3ynpedyHyio paboTy W Apyrue ycmexu B TpyJe HPUMEHSIOTCS
CJIEYIOIIHE MEPHI MOOIIPEHUS paOOTHUKOB:

00BbsIBIIEHUE 0JIaroapHOCTH;

BbI/1aya MPEMUU;

HarpaxJIeHUe LEMHbIM MOJIAPKOM;

[Tooupenns O0OBABIAIOTCA MPHUKA30M, JOBOAATCA 1O CBEICHUS BCEro KOJUJIEKTHBA U
3aHOCSITCS B TPYIOBYIO KHUKKY pabOTHUKA.

6. OTBETCTBEHHOCTD 32 HApYLIEHUE TPYAOBOM IUCLUIIINHBI

6.1. Hapymenue TpynoBOW AMCHUILINHBI, T.€. HCUCIIOJHEHUE WM HEHAJJIeKAIIee MCIIOTHCHHE
110 BUHE paOOTHHKA BO3JIOKCHHBIX Ha HETO TPYJAOBBIX 0053aHHOCTEH, BIEYET 3a COO0H MprUMEHEHNE
Mep TUCIUIUIMHAPHOTO WIH OOIIECTBEHHOTO BO3ICHCTBHS, a TAaKXe MPUMEHEHHE HWHBIX Mep,
MPEAYCMOTPEHHBIX JEHCTBYIONUM 3aKOHOIATEITLCTBOM.

6.2. 3a HapymieHWe TPYIOBOW AHCIUIUIMHBI aJMUHUCTPAIMS TPUMEHSET CIEIyIOIIne
JTUCITUTITMHAPHBIC B3BICKAHUS:

3aMeUaHue;

BBITOBOD;

YBOJIbBHEHUE MO0 COOTBETCTBYIOLIUM OCHOBAHUSIM.

YBoJbHEHNE B Ka4eCTBE AWCIIUIUIMHAPHOTO B3BICKAHUS MOXKET OBITh NPUMEHEHO 3a
HEOJIHOKPATHOE HEUCIIOIHEHNE pa0OTHUKOM 0€3 YBaXUTEIbHBIX IPUYHH TPYIOBBIX 00S3aHHOCTEH,
€CJIM OH UMEET JUCIUTIIIMHAPHOE B3bICKaHUE.

6.3. JlucuuruiMHapHbIE B3BICKAHUS TPUMEHSIOTCS PYKOBOAHMTENEM (GUPMBI. AIMUHUCTPALUS
MMEEeT IPaBO BMECTO HAJOKECHMS TUCIUTIMHAPHOTO B3BICKAHUS TMEpeAaTh BOMPOC O HAPYIICHUU
TPYIOBOU JUCIHILIMHBI HA PACCMOTPEHUE TPYIOBOTO KOJIJICKTUBA.

6.4. Jlo HamoXXeHWs B3BICKAHUSA OT HAPYIIUTEIS TPYAOBOW AUCIUIUIMHBI JOJKHBI OBITH
3aTpe0OBaHbl OOBSCHEHHUS B NMUCBMEHHOH ¢opme. B ciydae orkaza paOOTHHKA J1aTh yKa3aHHOE
O00BSCHEHHE COCTABIISICTCS COOTBETCTBYIONTUI aKT.

Otka3 paboTHHKA 1aTh OOBSCHEHHS HE MOXET CIYKUTh MPEMATCTBUEM JJIsi IPUMEHEHUS
B3BICKAHUS.



JlucuuIuIMHApHOE B3BICKAHUE TPUMEHSAETCS He IO03[JHee OJHOr0 Mecsa Cco JHA
O0OHapyKEeHHS MPOCTYIKA, HE CYUTasi BpeMeHU 00JIe3HH paOOTHHKA, MPEOBIBAHUS €T0 B OTITYCKE, a
TaKKe BPEMEHHU, HEOOXOJMUMOr0 Ha y4eT MHEHHSI IIPEJICTABUTEIBHOTO OpraHa pabOTHUKOB.

3a KaxAbld JOUCHUIUIMHAPHBIA TMPOCTYHNOK MOXET OBbITh MPUMEHEHO TOJIBKO OJHO
JTUCUUIUIMHAPHOE B3BICKaHHE.

6.5. Ilpuka3 (pacmopspbkeHue) paboTojaTenss O NPUMEHEHUH HUCIUIUIMHAPHOTO B3BICKAHMS
00BsIBIIsIeTCSI paOOTHUKY TOJ PaclUCKy B T€UEHHE TpexX pabouux OHEH co JHS ero u3ganus. B
clydae OTKaza pa0OTHUKA TMOJNUCAaTh YKa3aHHBIM TIpUKa3 (pacropspDKeHHE) COCTaBIIAECTCS
COOTBETCTBYIOILMM aAKT.

6.6. Ecnmu B TeueHuwe roga co JHS NMPUMEHEHHs AMCUMILUIMHAPHOTO B3bICKaHHS PaOOTHHUK He
OyzleT TOJBEprHyT HOBOMY IUCIMIUIMHAPHOMY B3BICKAHHIO, TO OH CYHTAETCS HE HMEIOIIUM
JUCHUIUIMHAPHOTO B3bICKaHUA. B TedeHue cpoka AeMCTBHS NUCHUIUIMHAPHOTO B3BICKAHUSI MEPHI
MOOIIPEHHUs, YKa3aHHbIe B HacTosmuXx [IpaBunax, kK pabOTHUKY HE IPUMEHSIOTCSL.

PaGotomarens 1m0 ucTeueHus roja co JHA NPUMEHEHUS IUCHUIUIMHAPHOIO B3BICKAHUS
UMEeT IMPaBO CHATH €ro ¢ pabOTHHKA 1O COOCTBEHHOW WHUIIMATHBE, MPOChOE CaMoro pabOTHHKA,
X0JIaTallCTBY €ro HeMmoCPeICTBEHHOTO PYKOBOIUTEIS UM MPEACTaBUTEILHOTO OpraHa pabOTHUKOB.
6.7. C mpaBuwiaMH BHYTPEHHETO paCIOpPSJKa JOJDKHBI OBITh O3HAKOMJIEHBI BCE PAaOOTHUKHU
O6mectBa. PaboTHuku o00s3aHBI B CBOEH TOBCEAHEBHOM paboTe coOM0maTh MOPSIOK,
YCTaHOBJICHHBIN MTPABHIIAMH.

C npaBunamu
BHYTPEHHETO TPYJIOBOTO paclopsika
st paboTHUKOB OO0 «LleHTp coBpeMeHHOT0 00pa30BaHuUs» 03HAKOMIICHBI
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